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HEALTH & SAFETY 

 

Your Guide to Forms and 
Processes 



YOUR HEALTH & SAFETY 

INSPECTORS 

• ANDO 

KASS 

• NE & SE 

• Regions 

 

• SARAH 

GIDDENS 

• NW & SW 

• Regions 

 



 

Health and Safety Site Contact OR 

Representative 

 
 

•All sites are required to have a Health and Safety 
Site Contact - any non-supervisory worker 
selected by staff members who represent  all 
workers -  CUPE, PSSP, and possible Trades.  

•Do you want this added responsibility? 

•As a Health and Safety Representative  you 
need only represent OSSTF members at your site 

•Never sign a MOL Notice of Compliance.  

•Familiarise yourself with the HS section of the 
OSSTF Branch President Manuel & on the 
OSSTF site  







The Reporting Process 

 

If you have an occupational health and safety 

concern: presumed mould, asbestos, indoor 

air quality, mice, electrical issues, violence, 

harassment etc. you should notify your 

supervisor. In most cases, this would be your 

Principal.  



 

According to OHSA Sec. 28  

A worker shall… 

  

• (d) Report to his or her employer or 
supervisor any contravention of this Act or 
the Regulations or the existence of any 
hazard of which he or she knows. 

• Report in person if possible, followed up 
by written notification     

• Always keep written copies of notifications  
on file 



Health and Safety Concern Form 

• If you have a concern that cannot be 
addressed informally, you should fill out a 
Health and Safety Concern Form.  

• This form is available on the bulletin board at 
your site and online.   

• Your Principal must respond to the concern, 
in writing, within five days and forward to the 
TDSB HS Office.   

• If no response is made or the response is 
inadequate, contact your Health and Safety 
Inspector (Sarah or Ando) or Officer David 
Pickering: 416-393-8900 























































Bill 168 

Workplace Violence & Harassment 

June 15, 2010 

• Amendment to the Occupational Health & 

Safety Act 

• “Violence” and “Harassment” are now 

recognized as hazards in the workplace 



              How do we define  

                 workplace “Violence”? 

• Exercise of physical force against a worker ie. 
teacher, that could cause physical injury.  
Examples: hitting, shoving, pushing, spitting. 

• An attempt to exercise force against a worker 
that could cause physical injury.  Examples: 
threatening behavior, shaking fists, throwing 
objects.  

• A statement or behavior that is reasonable for a 
worker to interpret as a threat to exercise 
physical force.  Examples: verbal or written 
threats. 

 



 

• Best rule of thumb: Does the incident 

warrant for the police to be called? 



 

What to do if you are assaulted? 

1. Immediately report the incident to                       

to the administration and the police 

2. Seek medical attention if necessary 

3. Notify your Executive Officer 

4. Document what took place before, during, and 

after the assault. 



After an assault fill in  

the following forms: 

 

•The TDSB Employee’s Report of a 
Workplace Violent Incident  located online or 
the HS Bulletin Board 

•Fax the completed form to the TDSB Health 
and Safety Office and give a copy to the 
principal.   

 

                                                416-397-3215 





Bill 157 
Keeping our Kids Safe at School 

Act 
February 1st 2010  

 



Bill 157 requires that… 

• all school staff respond if they observe 
student behavior that is  likely to have a 
negative impact on the climate of the 
school.  

• all school staff must report to principals 
when they become aware that students 
may have engaged in incidents for which 
they could be suspended or expelled; 



• Report of incidents are done on the Safe 

and Caring Schools Incident Reporting 

Form (Part I) 

• The Principal must acknowledge receipt of 

the report and indicate if action or no action 

was taken (Part 2) 

 







Your principal should: 

• Provide you with background information 

related to students whose behaviour may 

pose a risk to themselves or others. 

• Have policies in place that address 

workplace violence and harassment  

• Perform yearly assessment of risks  

 





The Right to Refuse Work 

• If you believe that workplace 
violence is likely to endanger you, 
you have the right to refuse 
unsafe work conditions.   

 

• If planning to initiate a work 
refusal call your Executive 
Officer/HS Officer 



Employee’s Report of 

Accident/Injury 

• If you have an accident or are injured at 

work, fill in the TDSB form located either 

on the HS Bulletin Board or on line.  

• Fax a copy to the D12 Office (416-393-

8912)  

• Give to the principal ASAP 





WSIB Worker’s Report of  

Accident/Disease (Form 6) 

• The WSIB Worker’s report must be filled 

out in as soon as possible in the case of 

occupational injury.  Delays in doing so 

can cause delay or denial of the claim 

• The Form 6 is available from the WSIB 

website at www.wsib.on.ca and at your 

doctor’s office or hospital. 

http://www.wsib.on.ca/




WSIB Form 8: Health Professional’s Report 

• If you are injured at work and require 

medical attention  have your medical 

practitioner  fill out the WSIB Form 8 

(Health Professional’s Report.)  

• The employer is responsible for paying the 

balance of your day’s pay and, provided 

there are no complications, most WSIB 

claims progress smoothly.   



                        

 

 

         Teacher 

1.  Employer: FORM 7 

                              WSIB 

 

 

                              TDSB 

2.  Teacher:  FORM 6 

                               WSIB 

 

                                    

     WSIB 

3. Doctor:     FORM 8                      

                                                      Teacher 
                            

                             

WSIB Employee’s Report of Injury/Disease  
Forms 6, 7, 8 



A final note.   

 Victory for Health and Safety on 

the home front?   

• Encourage members to use the new 
standing agenda item “Caring & Safe 
Schools” at your monthly staff meetings to; 

• Raise and record all your HS concerns and 
queries 

• Go over HS Forms 

• Help make your principal accountable for 
your workplace health and safety  



Out of this nettle, danger, we 
pluck this flower, safety.   
~William Shakespeare 



SARAH GIDDENS NW/SW 
416-550-6833 
sgiddens@osstfd12.com 
 

ANDO KASS NE/SE 
647-389-8680 
akass@osstfd12.com 
 

mailto:agiddens@osstfd12.com
mailto:akass@osstfd12.com

